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IHonoxenue
«00 oTxesie ynpaBJieHUsI IEPCOHATIOM B ABTOHOMHOI HEKOMMEP4YeCKOu
OPraHM3aluy BbICHIEr0 00Pa30BaHNs «Y PaAIbCKUIl MeIUIIUHCKUI HHCTUTY T

1. OOuuMe MoI0KeHUs

1.1. Hacrosmee Ilonoxenue ompeaenseT NOpsAAOK (YHKIHMOHUPOBAHMS
otnena ynpaieHus nepcoHaioM (nainee — OYII) ABTOHOMHON HEKOMMeEpUYECKOn
OpraHu3allid BBICHIETO OOpa30BaHUS «YPAIbCKUN MEAUIMHCKUN WHCTUTYT»
(mamee - MWucturyt). HopmbBl W mpaBwia, cCoAepXalidecs B HACTOSIICM
[Tonoxenuu, sSBASIOTCA 00S3aTENbHBIMU JUISI HCIIOJHEHUSI BCEMH JOJIKHOCTHBIMU
JULAMU.

1.2. OVII co3maeTcss pemieHWEM pPEKTOpa, SBISETCS CTPYKTYPHOM
eauHulel MHcTUTyTa, BXOJUT B KAauyeCTBE CTPYKTYPHOTO MOAPA3ACICHUS B
OpraHu3alMoOHHYI0 CTPYKTYypy MHCcTUTYTA.

1.3. HemnocpencrBerHoe pykoBoacTBo OVYII ocymiecTBiaseT HavaabHUK
OTZEeJla YIpaBJICHHs NEPCOHAIOM, KOTOpPbIM MOguuHseTcs pekropy. HavanbHuk
OTJeNa YIpPaBJIEHUS IEPCOHAIOM SIBISIETCS HENOCPEACTBEHHBIM PYKOBOJUTEIEM
JUISL BCEX COTPYAHUKOB MOAPA3IACIICHHUS.

1.4. OpraauzaiiuoHHO-INTaTHAs CTPYKTypa W uHcleHHbIH coctaB OVYII
OTIPENEIAIOTCA UCXO U3 COAepkKaHUs U 00beMa BO3JaraéMblX Ha HEro 3aj1ay U
YTBEPKIAIOTCS PEIICHHEM pEKTOpa MO MPEACTAaBICHUI0 HayajlbHUKA OTIETa
yIpaBJeHus nepcoHaaoM. MI3MeHeHus: B OpraHu3alMOHHO-IITATHON CTPYKTYpE U
yuciaeHHoOM coctae OVYII mpousBomATcss mpuka3oM pPEKTOpa O BBEACHUU B
JENCTBHUE HOBOTO IITATHOI'O PaclUCcaHus OTAEeNa.

1.5. Yucnennsiii coctaB corpyaHukoB OVYII pacnpenensiercs 1o
KaTeropusiM (pyKOBOJMUTEIH, CIEUATUCTbI, UCIIOJIHUTEN ) UCXOAS U3 COACPKAHUS
u o0beMa 3ajay, BO3JaraeMblX Ha MOApa3/elieHHe, a MEXIy €€ BHYTPEHHUMHU
CTPYKTYPHBIMH MOAPA3ACICHUSIMH - UCXOS U3 33]1a4COOTBETCTBYIOIINX OTAEIIOB.

1.6. B cBoeit pabore OVII pyKoBOJICTBYETCS HACTOSIIUM ITOJOKEHUEM,
3aKOHOAATEIbHBIMU u HOPMAaTUBHO-TIPABOBBIMU aKTaMu OpraHoB
rOCyJJapCTBEHHOW BIACTH, PACIOPSAIUTEILHBIMUA JTOKYMEHTAMHU BBIIIECTOSIIINX
OpraHoB ympaBieHuss u HHcTUTyTa, a TakKe WHBIMU JEHCTBYIOIIUMHU
PYKOBOJSIIMMHU JIOKYMEHTAMU 10 BOIIPOCAM yIIPaBJIEHUS MEPCOHATIOM.
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2. Hean u 3a1a4m oT/1€es1a yNIPaBJIeHHUS EPCOHATIOM

2.1. TI'maBuas munenp OVYII — oOecreuyeHne yCHENIHON EATCIBHOCTH
NHctuTyTa B O00JAcTH yIpaBICHHS TIEPCOHAJIOM M TPYIOBBIX OTHOIICHMH;
cOOJIIOICHUE 3aKOHOAATEIbHBIX M HOPMATHBHBIX IMPABOBBIX aKTOB IO OXpaHe
Tpy/Ja; OpTaHM3aIus W COBEPIICHCTBOBaHWE (POPM M CHCTEM OIUIATHI TPYIA,
HOPMHPOBaHUS TPY/1d, MATEPUAIBHOTO CTUMYJIUPOBAHUSL.

2.2. OcHoBHbIMH 3agauamMu OVYII gsistrores:

— o0ecrnedyeHne MOJIHOTO U CBOCBPEMEHHOTO YIOBJIETBOPEHUS TEKYIIUX U
MEpPCIEeKTUBHBIX TMOTpeOHOCcTel  MHcTUTyTa B MEpcoHale  MOCPECTBOM
KOMIUIEKTOBAHHMS CTPYKTYPHBIX TOApa3feeHud HEOOXOJAUMBIM KOJHUYECTBOM
pabOTHUKOB TpeOyeMBIX CIEIMAIIBHOCTEH U KBAM(UKAIIIH;

— OpraHu3aiys U KoopJauHanus paboThl o oxpaHe Tpyaa B UHCTUTYTE;

— KOHTPOJIb 3a coOmoieHIEM TPYAOBOTO 3aKOHOJIaTEILCTRA,
MMOCTAHOBJICHUM, PACHOPSHKEHUM W JPYTMX HOPMATHUBHBIX aKTOB IO BOIPOCaM
OpraHu3ally TPyAa U 3apad0THOM TIATHI.

3. MOYHKIWH CTPYKTYPHBIX MOApAa3aeIeHui

3.1. ®OyHKuMM OTAENA KaIPOB:

- NIPUEM COTPYJHUKOB Ha padoTy;

- BEJIEHUE IOKyMEHTOB IIEPCOHAJIBHOTO YUETa;

- PEKPYTUHT COTPYIHUKOB i HCTUTYTA;

- paboTa c BpeMEHHO OTCYTCTBYIOIIMMH COTPYIHUKAMH (HAXOISIIUMUCS
B OTIYCKaX, HA0OJIbHUYHBIX, B KOMaHAUPOBKAX H TIP.);

- YBOJNBHEHUECOTPYIHHUKOB IO  OCHOBaHMSIM W B  CIydasXx,
PEyCMOTPEHHBIX 3aKOHOAATEITLCTBOM U JIOKAJIbHBIMH akTaMu HCTUTYTA;

- OpraHm3amusi TpHeMa COTpYAHHKOB WHCTHTyTa TO CIy>KeOHBIM U
JMYHBIM BOIIPOCAM.

- paboTa ¢ TUCbMEHHBIMU OOpAILIEHUSIMU COTPYAHUKOB MHCTUTYTA;

- aHaJuTH4ecKas padoTa o MepcoHany;

- IMOATOTOBKA OTYETOB MO NEPCOHAIY;

- apXMBHad U CIpaBOYHAas paboTa Mo MepCoHANy;
BEJICHHE YCTAHOBJICHHOM 3aKOHOAATEIbCTBOM JOKYMEHTALMU 1O YYETy
JBUKCHUSIKAJIPOB;

- (hopmupoBaHUE MTATHOTO PACIIMCAHUS;

- TIOATOTOBKA K YCTIEIIHOMY TIPOXOXICHUIO KaIpOBOTO ayInTa;

- TMPEJOCTABJICHHE CIPAaBOK U OTYETOB MO KaJpPOBOMY YYETy H
JIOKyMEHTOOOOPOTY.

3.2.  ®OyHKUMH TPYIIIBI TPYAA U 3apab0THOM MIATHI:

eKEeMECSYHbIA pacueT 3apaboTHON MaThl pabOTHHKAM, HAYMCIEHUE BCEX
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BUJIOB OIUIAT, J0IUIAT, HAa0ABOK, IPEMUl, IpUMeHsieMbIX B HCTUTYTE;

- OCYUIECTBJICHHE KOHTPOJIS 3a IMPABWIBHOCTHIO NMPUMEHEHHS TapU(HBIX
CTaBOK,OKJIaJI0B, HaJ0ABOK, JOIJIAT U KOA((PUIIMEHTOB K 3apabOTHOM IUIaTe;

- ydacTue B pa3pabdOTKe palUOHAJIBHBIX PEXKUMOB padOThl, IpadUKOB
CMEHHOCTH MOCYILECTBICHHE KOHTPOJIA 3a UX BBIIIOJIHEHHUEM;

- TNPOBEICHUE aHAIM3a OPTraHU3alMU U CTPYKTYpbl 3apabOTHOM IIAaThI

no mnojpasfeneHusM  MHCTHTyTa, OTAEIbHBIM  KaTeropusiM U
npogeccusiMm pabOTHUKOB.

3.3. OyHKUMH OTHAETa OXpaHbI TPyAA:

- cocTaBieHMe (IIpM  y4aCTMM  PYKOBOAMTENIEH  MOJApa3JeieHUi
HNHCcTUTYTa) B COOTBETCTBUM C «METOAWYECKUMHU YKa3aHMSIMHU IO pa3paboOTKe
IIpaBUJI U HHCTPYKLUI ITOOXPAaHE TPYa» NHCTPYKLUHU 10 OXPAHE TPY/Ia.

- pa3paboTka MHporpaMMbl U NPOBEJCHHE BBOJHOTO HHCTPYKTa)xa IIO
OXpaHe TpyAa CO BCEMHU BHOBb IPUHUMAEMbIMU Ha pa0dOTy, KOMaHIUPOBAHHBIMH,
yYalIUMHCS U CTYJIEHTaMH, NPUOBIBIIMMU Ha MPOU3BOJACTBEHHOE OOYYEHHE WM
IIPaKTUKY.

- BBISBJICHHE OIACHBIX W BPEIHBIX IPOU3BOJCTBEHHBIX (DAKTOPOB Ha
pabounx MecTax.

- OpraHu3alys U MpOBEACHHUE 3aMEPOB MapaMETPOB OMACHBIX M BPEAHBIX
MIPOU3BOJICTBEHHBIX (PAKTOPOB, aTTECTAllMM W CepTU(UKAMU padOYUX MECT H
IIPOU3BOJICTBEHHOI0O O00OPYJOBaHUS Ha COOTBETCTBHE TpPEOOBAHUSM OXpPaHBI
TpyJa.

- pa3pabOoTKa COBMECTHO C  PYKOBOJMUTEISIMU  TOJpa3JeieHUui
MEPOIPUITHIA MO NPEAYNPEKIECHUI0 HECUACTHBIX CIIy4aeB U MPOQeCcCCHOHATbHBIX
3a00JIeBaHUM, MO YJIYYIIEHUIO YCIOBHHM TpyJda W JOBEICHUIO UX JO TpeOOBaHUU
HOPMATHBHBIX IPAaBOBBIX AaKTOB [0 OXpaHE TpyJda, a TaKkKe OKa3aHHe
OpraHU3allMOHHON MOMOUIH 10 BBITOJHEHHIO 3aIJIAHUPOBAHHBIX MEPONPUATHH.

- OKa3aHWE METOJMYECKOM TMOMOIIM IO OpraHu3alld HHCTPYKTaXa
(mepBUYHOTO Ha paboyeM MecTe, MIOBTOPHOTO, BHETUIAHOBOTO, 1[E€JIEBOTO).

- ydactue B paboTe KOMHUCCHI MO IMpOBEpKE 3HAHHUM MO OXpaHe Tpynaa y
paboTHUKOB MHCTHUTYTA.

- obecnieyeHue NOJApa3JEICHUN MPEANpUATHS NpPaBUIAMH, HOPMaMH,
IlaKkaTaMd W JAPYTMMHM HArjsgHbIMM TMOCOOMSIMM MO OXpaHEe TpyAa, a Takke
OKa3aHWE€ HMM METOJAMYECKOM TMOMOUIM B OO0OpYAOBAaHUM COOTBETCTBYIOIIMX
MH(OPMAIMOHHBIX CTEHOB.

- COCTaBJIEHME OTYETHOCTH IO OXpaHe TPYJla [0 YCTAHOBJIEHHBIM (hopMam
U B COOTBETCTBYIOIIUE CPOKH.
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4. B3aumopneiicTBue o0Tae/a YyNpPaBJeHUS IEPCOHATIOM € JAPYTHMH
noapasjaenenusivu Uucruryra

4.1. Bzaumoneiicteue OVYII ¢ apyrumMu  moapa3fcieHUsSIMA U
JOJKHOCTHBIMM JTuiiamu MIHCTUTYTA peAnonaraeT coriacoBaHHOCTD BBITTOJHECHUS
ONpENENECHHBIX JEHCTBUM (Oomepamnuii, Opoueayp H T.0.) MO YHPaBICHUIO
nepconanom Mucruryra.

4.2. Otgen ympaBieHHUS TEPCOHATIOM B TMPOIECCE CBOEH IEATEIBHOCTH

B3aUMOJICHUCTBYET:

- C IOPUAMYECKUM OTJIEJIOM - IO MPaBOBBIM BOIIPOCAM, BO3HHUKAIOIIUM B
nporeccepadoThl;

- ¢ Oyxraiarepuedr - 1o BompocaM  (PUHAHCOBO-IKOHOMHYECKOM
NEeSTeIbHOCTH;

- CO BCEMHM TMOAPA3ACICHUAMH - T[I0 BOMpPOCAaM KOHTPOJIS 3a

OpraHM3aIMel YIPaBICHUSTICPCOHATIOM U TPYAOBBIX IPOIIECCOB.
5. IIpaBa oTaesna ynpasJieHHs IIEPCOHATIOM

5.1. [IlpaBa oTaena ynpaBlieHHs IEPCOHATIOM.

OTtaen kaapoB B Mpeenax CBoel KOMITETCHIIUH BIIPABE:

- 3ampamuBaTh Yy PYKOBOAWTENCH CTPYKTYPHBIX IMOAPA3ACICHUNA (MHBIX
JIOJDKHOCTHBIX JinI) MHCTUTYyTa HEOOXOAMMBIE [aHHBIE O PA0OTHUKAX, a MpH
npuemMe Ha paboTy U mMepeMelleHUsX pPaOOTHUKOB - MHEHHE PYKOBOAHUTENEH
COOTBETCTBYIOIIUX  CTPYKTYPHBIX  TOJpa3[eJieHU O  IeJIecoo0pa3HoCTH
MPEAnoaraeéMpix MepecTaHOBOK.

- TpeboBaTh NpH MpueMe Ha pabOTy U B APYTMX YCTAHOBJICHHBIX CIIydasiX
MPECTABICHUS] COOTBETCTBYIOIIUX JIOKYMEHTOB W MaTepuaioB (TPYyIOBBIX
KHIKEK, TUTIIOMOB 00 0Opa3oBaHuU U Ip.).

- JlaBaTh Pa3bsICHEHUS U PEKOMEHJAIMU 0 BOMPOCaM, BXOJSIIUM B €T0
KOMITETCHIIHIO.

- JaBaThb PYKOBOIUTEISIM CTPYKTYPHBIX TOJpa3[eicHUuil 00s3aTeabHbIC
JUTSL MCTIOTHEHMS YKa3aHWs 10 BOIPOCaM, OTHOCSIIUMCS K KOMIIETEHIIMU OTIeia
KaJpOB.

- BBIHOCHUTH Ha PAaCCMOTPEHHE PYKOBOJACTBA MHCTHTYyTa MPEAIOKCHHS TI0
BOTIPOCAaM YIPABJICHHUS TTEPCOHATIOM.

- BECTH MEPEINuCKy IO BOIMPOCAM YIPABJICHHS MEPCOHAIOM, a TAKXKE IO
JPYTUM BOIIPOCaM, BXOJSIIUM B KOMIETSHIIMIO OT/eNa KaJpoB U HE TPEOyIOIuM
COTJIaCOBAHUS CPEKTOPOM.

5.2. IlpaBa rpymrsl Tpyaa u 3apaO0THOMN TIJIATHI:

- TpeboBaTh W MOJydYaTh OT MOJpa3eiIeHI HEOOXOIUMYIO0 UH(POPMAIIUIO
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U MaTepUaJIbI ISl OCYIIECTBICHUS paOOThl, BXOAIIEH B UX KOMIIETEHITHUIO.

- J1aBaThb PYKOBOAMTENSIM CTPYKTYpPHBIX ToapasneneHudt Huctutyta
oOsi3aTeNbHBIC JJII UCIOJHEHUS] YKa3aHWs [0 BOMPOCaM, OTHOCSIIUMCS K
KOMITIETEHIIUU OT/ea.

- CaMOCTOATENIbHO BECTU TEPENUCKy IO BOMNpPOCaM, BXOJAIIMM B
KOMIIETSHIIUIO OT/IeJIa MHE TPEOYIOIINM PEIICHUsI PEKTOopa.

5.3. IIpaBa otaena oxpansl Tpyaa. OTnen oxpaHsl TpyAa UMEET MPaBo:

- B mo0oe BpeMs CyTOK OECHpernsTCTBEHHO OCMaTpUBaTh CIIyKeOHbIE U
ObITOBBIC TOMeEIIeHUsT HCTUTyTa, 3HAKOMUTHCS C JOKYMEHTAaMU IO BOIMPOCaM
OXpaHsbl TPyJa.

- TOPOBEPSITh COCTOSTHUE YCJIOBUM M OXpaHbl TPyAa B MOAPA3IACICHUAX U
NPEABIBISTh JOJDKHOCTHBIM JIMIIAM W JPYTUM OTBETCTBEHHBIM pPAaOOTHUKAM
oOs3aTeNbHBIC JUIsl WCTIOJHEHUS MPEANUCcaHus 00 YCTPAaHEHUU BBISBICHHBIX
HapylIeHU! 3aKOHOJATEIbHBIX 1 UHBIX HOPMATUBHBIX MPABOBBIX aKTOB IO OXpPaHE
Tpyaa.

- 3ampalivBaTh M [OJAy4Y4aTb OT PYKOBOJAUTENEH MOAPA3AECICHUN
MaTepHuabl 10 BOMPOCAM OXpaHbl Tpya, TpeOOBaTh MUChMEHHbBIE OOBSICHEHUS OT
JIUI, JOMYCTUBIIUX HAPYIICHUS] HOPMATUBHBIX ITPABOBBIX aKTOB [0 OXpPaHE TPya.

- TpeOoBaTh OT PYKOBOJAMUTENECH MOApPA3ACICHUN OTCTPaHEHUS OT PabOThI
JUI, HE MPOLIEAIINX B YCTAHOBJICHHOM MOPSAKE MHCTPYKTAX MO OXpaHe TPyaa,
oOyyeHrHe W TMPOBEPKY 3HAHUM IO OXpaHe TpyJda WIM TIpyOO HapylIAIOIINX
MpaBUJia, HOPMbI M HTHCTPYKIIUU 110 OXpaHE TPya.

- TpuUBJIEKaTh MO  COIJIaCOBAaHUIO C  pyKoBojACTBOM  UMHcTUTyTa
COOTBETCTBYIOIIUX PAOOTHUKOB JUIsl y4acTus B pa3pabOTKE U OCYIIECTBICHUU
IJJAHOB M MEPOTPUSITUH 110 OXpaHE TPYa, MPOBEPKAX COCTOSHUSA OXPaHbI TPya, a
TaKke K MPOBEACHUIO COBEUIAHUI, CEMUHAPOB U T.J.

6. OTBETCTBEHHOCTH 0T/ eJIa YIIPABJICHUS NIEPCOHATIOM

6.1. Otnen ympaBiaeHuUs IEPCOHATIOM HECET OTBETCTBEHHOCTH 3a:

— CBOEBPEMEHHOE, MOJIHOE€ M Kaue€CTBEHHOE BBINOJIHEHHUE BO3JIOKCHHBIX Ha
Hee 3a/1au.

— CoOmonexHue TpeOOBaHU 3aKOHO/IaTENLCTBA, PYKOBOJISIINX
JIOKYMEHTOB, PETJIAMEHTUPYIOIINX BOTIPOCHI AEATEILHOCTH.

— COTPYIHUKHM OTHeJla HECYT MAaTepHAIbHYI0 U aJIMUHHCTPATHUBHYIO
OTBETCTBEHHOCTh 32 HEHAQJJIeXKallle€ HWCIOJHEHUE CBOUX  JIOJHDKHOCTHBIX
00sI3aHHOCTEH.

6.2. OTBEeTCTBEHHOCTh 3a  HEHAJJIe)KAIlee H  HECBOCBPEMEHHOC
BeimosiHeHue OVYII pyHkIui, MpeayCMOTPEHHBIX HACTOSIITUM MOJIOKEHUEM, HECET
HaYaJIBHUK OTJIEJIa YIIPABICHUSTIEPCOHATIOM.

[IpuBrnedyeHrie K OTBETCTBEHHOCTU COTPYJHUKOB OTIEJa YIPaBICHUS
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IICPpCOHAJIOM B HCO6XOI[I/IMI>IX ClIydasax HMHHUIOUUPYCTCA HCIIOCPCACTBCHHBIM
Ha4YaJIbHUKOM COTPYIHHUKA.

6.3. XOﬂaTaﬁCTBa O IIPUMCHCHHHM MCp IMOOHPCHUSA M B3BICKAHHUA B
OTHOHMICHWN IIOAYMHCHHBIX  HAIIPABJIAIOTCA  PCKTOPY W PACCMATPHBAIOTCA
YCTAHOBJICHHBIM ITOPAAKOM.

7. 3akJI0YUTEIbHBIC MOJ0KEHUA

7.1. Hacrosee [lonoxeHne cocTaBIE€HO B COOTBETCTBUH C:

- TUIOBBIM MOJIOKEHHUEM O CIYKO0€ yIpaBJICHUS IEPCOHATIOM;

- peucTByroller B UHCTUTYTE OpraHu3alMOHHOU CTPYKTYPOU;

- IITaTHBIM PACIMCAHUEM OTJIEJIA YIIPABJICHUS [IEPCOHAIIOM.

7.2. B mnacrosimiee Ilonoxkenne MMeeT MpaBO BHOCHUTH MPEIJIOKEHHUS 00
€ro U3MEHECHUHN HAYAJIbHUK OT/EJa YIIPABICHUS IIEPCOHATIOM.

7.3. CpokoM BBejieHUS B JeiicTBHE HacTosmero [lonoxenus cuutats gaTy
YTBEPKICHUSI €0 PEKTOPOM.
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