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IHoJi0:xxeHue
«0O O0yxranrepuu B ABTOHOMHOI HEKOMMEP4YECKO OpraHn3aunnu
BbICHIET0 00pa30BaHusA «Y PAJIbCKHd MEAUIMHCKUNA HHCTUTYT»

1. OO0mue MoJ0KEeHUSA

1.1.Ilonoxenne «O Oyxraarepun B ABTOHOMHOW HEKOMMEPUYECKOM
OpraHM3allMd BBICIIETO OOpa30oBaHMs «YPaJbCKUNW MEIULUMHCKUNA HHCTUTYT»
periaMeHTHpYeT AesATeNbHOCTh Oyxrantepun (ganee- Ilonoxenue)

1.2.Hacrosimee IlonokeHue ompenensieT Ha3HAYeHHWE, LENH, 3aJauH,
(GyHKIUH, [TpaBa, OTBETCTBEHHOCTh U OCHOBBI AESITEIHOCTU OyXTaJITepUu.

1.3. Byxranrtepus ABJIAETCS CaMOCTOSITEIIbHBIM CTPYKTYPHBIM
nozpaszaeneHueM MHCTUTyTa ¥ MOJUUHSETCS HENOCPEACTBEHHO PEKTOPY.

1.4. B cBoeli neaTenbHOCTH OyXraiaTepusi pyKOBOACTBYETCS JIE€UCTBYIOIIUM
3aKoHOAATENbCTBOM Poccuiickon denepanuy, HOpMaTUBHO-TIPABOBBIMU AKTaMH U
METOJAMYECKUMHU  MaTepHallaMd, PACHPOCTPAHSIOUIUMUCA HA  JACSITENIbHOCTD
Oyxranrepuu, OpraHu3alMOHHO-PACTIOPSAUTELHBIMU JOKyMEHTaMHu U
BHYTPEHHUMU JIOKAJbHBIMM HOPMAaTHUBHBIMHM akTamu (manee mo tekcry - JIHA)
HNuctutyTa 1 HactosmmM [lonoxxennem.

1.5. JlesTenbHOCTh OyXTrajJT€puu OCYLIECTBISIETCS HAa OCHOBE TEKYILETO U
NIEPCIEKTUBHOIO IJIAHUPOBAHUS, COYETAHUS €AMHOHAYAIMS B PEIIEHUN BOIIPOCOB
CIIy’)keOHOM  JESITENbHOCTH M KOJUJICTMAaJbHOCTH TPU HUX  0OCYXKIEHUH,
NEPCOHAIBHON OTBETCTBEHHOCTH pPAOOTHUKOB 3a HaJUJIe)Kallee HCIOJIHEHUE
BO3JIO’)KEHHBIX HA HUX JOJDKHOCTHBIX OO0S3aHHOCTEW M OTACNBHBIX MOPYYECHUU
rJIaBHOTO OyXrajirepa.

1.6. PaGoTHHKHM OTAeNa Ha3HAYAIOTCS HA JOJDKHOCTH U OCBOOOXKIAIOTCS OT
3aHMMAaeMbIX JIOJDKHOCTEM MpuKazoM pekTopa HMHCTUTYTa B COOTBETCTBUM C
JNIEUCTBYIOIIMM 3aKOHOATENbCTBOM Poccurickorn dexepanuu 1o npeacTaBiICHUIO
TJIaBHOTO OyXxrayirepa.

1.7. Kpanudukaunonueie TpeOOBaHUA, (PYHKIIMOHAIbHBIE OO0S3aHHOCTH,
1paBa, OTBETCTBEHHOCTh PA0OTHUKOB OTJIEJa PErIAMEHTUPYIOTCS AOIKHOCTHBIMU
WHCTPYKIUSMHU, pa3padaThiBA€MbIMH TJIABHBIM OyXrajaTepoM U YTBEpPKAAIOTCA
Pextopowm.
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1.8. byxranTepuio BO3TJABIsSeT TJABHBIA OyXraiarep, Ha JOJIKHOCTH
KOTOPOTO Ha3HA4yaeTcsl JMI0, COOTBETCTBYIOIEE TPEOOBAHUSM, YCTAaHOBJICHHBIM
nojoxkenusiMu 1. 4 ct. 7 ®denepanpHoro 3akoHa oT 06.12.2011 Ne 402-d3 «O
OyXTaJNTEePCKOM yUeTe».

1.9. I'maBHbIi Oyxranrep:

— OpraHusyer paboTy MO MOCTAHOBKE W BEACHHUIO OYXTalTEpPCKOTO ydeTa
HNHucTrTyTa B MENIX MOJYYCHHs 3aMHTEPECOBAaHHBIMA BHYTPEHHUMHU W BHEITHUMU
MOJI30BATEISIMU  TIOJTHOW M JIOCTOBEpHOW wH(opManmu o ee¢ (puHAHCOBO-
X035UCTBEHHON JEATENHHOCTU U (PMHAHCOBOM TTOJIOKCHUH;

— OCYIIECTBIISICT BHYTPEHHUM KOHTPOJb BEJICHUS OyXTaaTEepPCKOTO y4eTa 1
cocTaBJieHUs OyXraiTepckoi (puHAHCOBOM) OTYETHOCTH,

— OpraHu3yeT BeJICHHE HaJOrOBOr0 Yy4yeTa W COCTaBJIEHHWE HaJOTrOBOM
OTUYETHOCTH, HAJIOTOBOE TUIAHUPOBAHUE;

— MpoBOAUT (MHAHCOBBIM aHaNIM3, OIOKETUPOBAHUE U YyIIPaBJICHUE
JIEHEKHBIMH TTOTOKAMHU;

— (opmupyeT B COOTBETCTBHH C 3aKOHOJATEIHLCTBOM O OyXTalTepCKOM H
HAJOTOBOM YyYeT€ YUYETHYIO TMOJUTUKY UCXOJsd U3 CHenudUKd yCIOBUN
XO035IUCTBOBAHUSA, CTPYKTYPhI, Pa3MEPOB, OTPACIEBON MPUHAIICHKHOCTH U JAPYTHX
ocoOeHHOCTEeW  AesTenbHOCTU  MHCTUTYTa, TO3BOJISIONIYI0  CBOEBPEMEHHO
noyiydatb HMHGOpPMAIMIO JJis IUIAHUPOBAHUS, aHaiu3a, KOHTPOJIS, OIICHKHU
(UHAHCOBOTO TOJIOKEHUSI M PEe3yJbTaTOB JesTelibHOCTH MHCTUTyTa, a Takke
OCYIIECTBISIET pabOTy MO €€ MOAIEPKaHUI0 B aKTyaIbHOM COCTOSIHHH,

— BO3IUIaBIsieT paboTy: MO MOATOTOBKE M YTBEPXKACHHUIO pabodero riaHa
CUYETOB OYXTaJTEPCKOTO ydeTa, COACPIKAIIETO CHHTCTHYSCKHE W aHAJTUTHYCCKUE
cdera, (opM MEPBUYHBIX YUETHBIX JTOKYMEHTOB, IPUMEHSIEMBIX IS OpOpMIICHUS
XO3SMCTBEHHBIX oOmepanuii, GopM BHYTPEHHEH OyXTaJTEepCKOM OTYETHOCTH; IO
o0OecCIeueHuI0 TMOpsAKa MPOBEACHUS WHBEHTAPU3AIMK M OLICGHKH UMYIIECTBA |
0053aTENBCTB, JOKYMEHTAJILHOMY TOATBEPXKICHUIO WX HAIWYUS, COCTOSHUS U
OIICHKH; TI0 OpraHU3allMd CHUCTEMbl BHYTPEHHEr0 KOHTPOJS 32 MPaBHIHLHOCTHIO
oopMIeHus X031 CTBEHHBIX oneparui, coOroIeHueM nopsiiKa
JIOKyMEHTOO000pOTa, TEXHOJIOTHUH 00pabOTKM y4eTHOW MH(OpMAIUU U €€ 3alTUThI
OT HECAaHKITMOHHPOBAHHOTO JOCTYTIA;

—  PYKOBOJHUT dbopmupoBaHueM nH(pOopMaIMOHHOI CHUCTEMBI
OyXTaNTEepCKOTO Yy4yeTa ¥ OTYETHOCTH B COOTBETCTBHHM C TPEOOBAHHSIMU
OyXTaJTEepCKOTO, HAJOTOBOTO, CTAaTHCTHYECKOTO W YIPABICHYECKOTO yUeTa,
oOecrieuynBaeT TPEIOCTABICHUE HE0OXoauMon OyxranTepckoi uHbOpMaIuu
BHYTPCHHHUM M BHEITHUM TI0JIb30BaTEIISM;

— obecreurnBaeT CBOEBPEMEHHOE M TOYHOE OTPAKECHHE Ha CcueTax
OyXTanTepcKOTO y4yeTa XO3SMCTBEHHBIX OIEpalui, JBIKCHHUS  aKTHBOB,
(bopMHpPOBaHUS TOXOAO0B M PACXOJIOB, BBIMOJTHEHUS 00S3aTEIHCTB;

— o0ecreunBaeT KOHTPOJIb 3a COONIOAEHUEM TopsAaka O(OpMIICHHUS
MEPBUYHBIX YUETHBIX JTOKYMEHTOB;

— o0ecrnieunBaeT: CBOEBPEMEHHOE IEPEUNCICHHE HAJOTOB U COOpPOB B
dbenepanbHbIl, PErHOHANBHBIN U MECTHBIM OIO/KETHI, CTPAXOBBIX B3HOCOB B
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rOCy/apCTBEHHbIE BHEOIOKETHBIE COLMANbHBIE (POH[BI, TIATEKEH B KPEIAUTHBIC
OpraHu3alliu, CPeJICTB Ha (PUHAHCUPOBAHKE KAMUTAIBHBIX BJIOXEHUH, MMOTallleHUe
3aJI0JDKEHHOCTEH 10 CCy/IaM; KOHTPOJIb 3a pacxo/ioBaHUeM (poHIa OIjiaThl TPY/a,
NucTtuTyTa M TpaBUIIBHOCTBIO pPACUETOB 1O OIUIaTe Tpylda paOOTHHUKOB,
MPOBEICHUEM WHBEHTApU3allUi, TMOPSIAKOM BeJEHUs OyXrajaTepCcKoro yuera,
OTYETHOCTH, a TAKXKE MPOBEICHUEM TOKYMEHTAIbHBIX PEBU3UHN B MOAPA3AEICHUAX
NuctutyTa;

— ofecrnieurnBaeT COCTaBJCHHE OTYeTa OO0 WCIOJHEHUU OIOJKETOB
JIEHEKHBIX CPEJICTB M CMET PACXO0JIOB, MOATOTOBKY HEOOXOMMMON OyXTranTepcKon
U CTaTUCTUYECKOW OTYETHOCTH, MPEJCTABICHUE UX B YCTAHOBICHHOM MOPSIKE B
COOTBETCTBYIOILIME OPraHbl;

—  PYKOBOJUT paOOTHUKAMU OyXTalaTepHUHU.

— B cooTrBercTBUM C MOJOXKEHUSAMH 4. 8 cT. / DenepalibHOTO 3aKOHA OT
06.12.2011 Ne 402-®3 «O OyxraJTrepcKkoM yueTe» B CiIy4a€ BO3HHUKHOBEHUS
pa3HOrJlacuii B  OTHOLUIEHWM BEIEHUS  OYyXTaJTepCKOro  ydera  MEexAy
PYKOBOJIUTENIEM SKOHOMUYECKOTO CyOBEKTA U INIABHBIM OyXraiaTepoM:

—  JaHHble, COJEpXKallMecs B MEPBUYHOM YYETHOM JIOKYMEHTE,
IPUHUMAIOTCS K PErHMCTPalli U HAaKOIUIEHUIO B PErHCTpax OyXraiaTepckoro ydera
[0 PACIOPSDKEHUIO PYKOBOAMUTENS OSKOHOMHMUYECKOTO CyObEKTa, KOTOPBIN
€AVHOJIMYHO HECET OTBETCTBEHHOCTh 3a CO3JaHHYI0 B PE3yJIbTaTe 3TOr0
uHdOpMaIHIO;

—  O00BEKT OyXraaTepckoro ydeTra oOTpaxaercas B OyXrajaTepckou
(puHaHCOBOI) OTYETHOCTHM HA OCHOBAaHMU MHCHMEHHOTO  PACIOPSKEHUS
PYKOBOJIUTENSI IKOHOMHYECKOTO CYOBEKTa, KOTOPBIM €IUHOJIUYHO HECET
OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTb MPEICTaBICHUS (PUHAHCOBOIO MOJIOXKEHUS
HPKOHOMHYECKOTO CyOBEKTa Ha OTYETHYIO JaTy, (PMHAHCOBOIO pe3yJibTaTra €ro
NeATEIbHOCTH U JIBUYKEHUS IEHEKHBIX CPEJICTB 33 OTYETHBIN MEepUo.

— B oTHOmIEHMM pa3HOIVIACUK, CBSI3aHHBIX C TOPSAKOM OTPaKCHUS
XO3SIMCTBEHHBIX OIlEpalMid B HAJOTOBOM ydere, IHCTUTYT NPUHUMAET ajJIrOPUTM,
aHAJIOTUYHBIN YCTaHOBJIIEHHOMY 4. 8 cT. 7 @enepanbHoro 3akoHa ot 06.12.2011 Ne
402-D3 «O OyXranTepcKkoM y4yeTey.

1.10. B mepwon oTcyTcTBHsI TJiaBHOro Oyxrairepa €ro OOsS3aHHOCTH
UCIIOJIHSIET €ro 3aMeCTUTENb, MpPU OTCYTCTBUU MOCIEAHEr0 Ha3HAYEHHBIN
npuKa3oM pexkropa MHcTUTyTa Apyroi paboTHUK.

1.11. ByxranTepusi OCyIIECTBISET CBOIO AEATEIBHOCTh BO B3aUMOJECHCTBUN
C IPYTUMU CIIy>)KOaMH U CTPYKTYPHBIMU TofipasfiefeHusiMu MHCTUTYTa, a TakkKe B
npenesiax CBOe KOMIETEHIIMU CO CTOPOHHUMH OpraHU3alUsIMU.

1.12. 3a wHeHaIe)Kallee WCIIOJHEHNE JODKHOCTHBIX OOS3aHHOCTEN WU
HapylIeHHe  TPYJOBOW  JUCHUIUIMHBI  PaOOTHHUKM  OyXraiarepud  HECYT
OTBETCTBEHHOCTb B HOPSIIIKE, MPELYCMOTPEHHOM JENCTBYIOIUM
3aKOHOJAaTEIbCTBOM.

1.13. Hacrosimiee moyoXeHHe, CTPYKTypa M IITaTHOE pacluCaHue
Oyxranatepuu yTBepkaatTcs pektopoMm MHcTuTyTa.

1.14.HacTtosimiee  MOJOKEHHWE  paACIpPOCTpaHsAETCs Ha  OyXrainTepuu
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000CO0JIEHHBIX CTPYKTYPHBIX Mopa3zaencHuit ucruryra.
2.  OcHOBHbIE 3a1a4M OyXraJTepuu

dopMupoBaHUE TMOJHOM M JOCTOBEpHOW HWHGPOpPMAIMU O JEATEIbHOCTU
WNHctutyra M ee (PUHAHCOBOM TOJIOKEHWH, HEOOXOAUMOW BHYTPEHHUM
MOJIb30BATENSIM OYXTaITEPCKONW OTYETHOCTHU - PEKTOPY, YUPEIUTEISIM, YUaCTHHUKAM
U CcOOCTBEHHHKAM wHMyIecTBa WHCTHTYTa, a TaKKe BHEIIHHM - WHBECTOPaM,
KpPEIUTOpaM U IPYTHM IOJIb30BATEISAM OyXTalTepCKON OTYETHOCTH;

Obecnieuenne uHpopManuend, HEOOXOAUMON BHYTPEHHHM U BHEIIHUM
MOJIb30BATENSIM  OyXTalTePCKOW OTYETHOCTH IJIsi KOHTPOJS 3a COONIOJCHHEM
3akoHoaarenscTBa Poccuiickonn ®enepanuu npu ocyuectBieHun HMHCTUTYTOM
XO3SMCTBEHHBIX OIEpaluii U UX IeIeCO00Pa3HOCThIO, HATMYMEM U JBHIKEHHUEM
UMYIIECTBa M O0S3aTENBbCTB, KCIIOJIB30BAHUEM MATEePHATIbHBIX, TPYIOBBIX H
(MHAHCOBBIX PECYpCOB B COOTBETCTBHHM C  YTBEP)KICHHBIMH HOpPMaMH,
HOpPMAaTHBaMHU M CMETaMU;

[IpenorBpaiienue OTPHILIATEIBHBIX pe3yIbTaToB XO3AUCTBEHHON
NesTeNbHOCTH WHCTUTYTa ¥ BBISIBJICHHE BHYTPHXO3SHCTBEHHBIX pPE3EpPBOB
oOecrieueHus ee (PMHAHCOBON YCTONYMBOCTH.

3. OcHoBHbIe GyHKIMHU OyXTAJITEPUH

3.1. ®opmupoBaHUE YYETHON W HAJIOTOBOW MOJUTHKHA B COOTBETCTBUU C
JEeUCTBYIOIIUM 3aKOHOJATEILCTBOM U MOTpeOHOCTIMU MHCTUTYTA,

3.2. IloaroroBka W MpUHATHE TJIaHA CYETOB, (POPM TEPBUUYHBIX YUECTHBIX
JIOKYMEHTOB, TPUMEHSAEMBIX [ O(OpPMIICHUS XO3SHUCTBEHHBIX OIEpalui,
pa3paboTka popM JIOKYMEHTOB BHYTPEHHEH OyXrajlTepCKOM OTUETHOCTH;

3.3. CBoeBpeMEHHOE  TMPEAOCTaBIEHWE  TMOJHOM W JIOCTOBEPHOM
OyXranTepckoil u ympasieHuYeckoi mHbopMaluu o aesTenbHocTH MHCTUTYTA, ee
MMYIIECTBEHHOM TOJIOKEHUH, I0X0JIaX U Pacxo/1ax;

34. OcymiecTBiI€HUE MEPONPUATUNA, HAMPaBIECHHBIX HAa YKpEIJICHUE
(b1HaHCOBOM JUCITUTUTHHBL

3.5. Vder Bcex X03sHUCTBEHHBIX orepanuii UHcTUTYyTA;

3.6. Yuer ucnomnenus 0o xeToB HCTUTYTA;

3.7. Hanoroseii yuer MHCTUTyTa, COCTaBJIEHUE M CBOEBPEMEHHas claya
HAJIOTOBOM U MHOU TpeOyeMol 3aKOHOIATEIbCTBOM OTYETHOCTH;

3.8. CocraBnenue Oyxraiarepckoro OanaHca, Apyrod OyXrajiTepckow,
HAJIOTOBOM, YIIPABJIEHYECKON U CTATUCTUYECKOU OTYETHOCTH;

3.9. CBoeBpeMEHHOE MpEJCTaBICHUE OYXTaJTEPCKOM OTYETHOCTH B
HAJOTOBBIE OPTaHbI, OpPraHbl CTATUCTUKH, BHEOIO/HKETHBIC (OHIBI U WHBIC
WHCTaHIINN;

3.10. [TpaBusibHOE HAYMCIICHHE W CBOEBPEMEHHOE TIEPEUNCICHUE HAIOTOB U
cOopoB B (eaepabHBIA, PETHOHAIBHBIA M MECTHBIM OIOJIKETHI, CTPaXOBBIX
B3HOCOB B TOCY/IapPCTBEHHBIC BHEOIOKETHBIE COIMAIbHBIC (DOH/IBI, a TAK)KE MHBIX
IJIaTEXEN B COOTBETCTBUU C 3aKOHOAATEIHCTBOM;
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3.11. Hanorosoe IIJJAHUPOBAHHUE. MoHuUTOPUHT AKTyaJIbHBIX

3aKOHOJIATEIbHBIX U HOPMATHUBHBIX JIOKYMEHTOB.

3.12. OcymiecTBieHUE IUIATEKEW B HAJIMYHOM U Oe3HaIMYHOM ¢opme B
MOPSIJIKE, OMPEIeNIIeMOM BHYTPEHHUMU JJOKyMeHTamMu MHCcTuTyTA;

3.13. PacueTsl 10 3apaOOTHOM IJIaTeé M WHBIM BBIIUIATaM C COTPYIHHKAMH
HucrutyTa. Beigada cipaBok coTpyaHukaM MHCTUTYTa IO BOpocaM HauUCIEHUs
3apabOTHOM TJIaThl U APYTHUX BHITLIAT, a TAKXKE yACPKAHUN U3 HUX;

3.14.TlpoBeneHne  WHBEHTApU3allUd  OCHOBHBIX  CPEJCTB, TOBApHO-
MaTepuaIbHBIX IIEHHOCTE!, JCHEKHBIX CPEJICTB, pACUETOB C KOHTPAreHTaMu;

3.15. Yuactue B TMPOBEAECHUH SKOHOMHUYECKOTO aHaiuu3a (PUHAHCOBO-
XO34MCTBEHHOU JAesATeNbHOCTH MHCTUTyTa MO JaHHBIM OYXTalTepCKOTO U

YIPaBIEHYECKOTO ydera 151 OTYETHOCTH B LEISX BBISIBIICHUS
BHYTPUXO3AMCTBEHHBIX PE3EPBOB, YCTPAHCHHS IOTEPh M HENPOU3BOICTBEHHBIX
3aTpar;

3.16. Yyactue BO BHEIPEHUHM TMEPEIOBBIX HH(POPMAIMOHHBIX CHUCTEM IIO
yIpaBICHUIO (UHAHCAMU B COOTBETCTBUM C TpPeOOBaHUSIMU OyXrajiaTepckoro,
HAJIOTOBOTO CTaTHMCTUYECKOTO M  YIPaBJIEHYECKOTO Yy4eTa, KOHTPOJb Haj
JIOCTOBEPHOCTBIO HH(POpMALUY;

3.17.Ilpundatue Mep 1O NPEAYNPEKICHUIO HEAOCTay, HE3aKOHHOTO
pacxolOBaHUsl JEHEXKHBIX CpPEACTB M TOBApHO-MaTE€pPHAIBHBIX LEHHOCTEH,
HapYIICHUH 3aKOHO/IaTEIhCTBA U BHYTPEHHUX periaMmeHToB MHCTUTYTA;

3.18. Yuactue B OANMCaHUH JJOTOBOPOB ¢ KOHTpareHTamu MHCTUTYTA,;

3.19. Yuactue B nmpeTeH3MOHHO-UCKOBOM pabote MHCTUTYTA;

3.20. BzanmopeiicTBie ¢ BHYTPEHHUMH H BHEIIHUMH  ayAHTOPAMHU
HNHuctutyTa.

4. TlpaBa u 00s13aHHOCTH OyXTaJTepPUH

4.1. Byxranrepus UMeeT MPaBO B yCTAHOBJIEHHOM B TIOPSIJIKE:

4.1.1. Opranu3oBbIBaTh HUCIOJIHEHHWE PEIICHUN OpPraHoB  yIpaBJICHUS
HNuctuTyTa MO BOIpOCAM, OTHOCSIIMMCS K KOMIIETEHIIMH OyXrajaTepuu, B TOM
YHUCJIe JaBaTh MOPYYECHHS IPYTHMM CTPYKTYPHBIM TojapasnaeneHusiMm HMuctutyTta,
OpraHMW30BbIBaTh MPOBEJACHUE COBEIIAHUI C YyYacTUEM PYKOBOJAUTENEH U
CIEIUAIIUCTOB CTPYKTYPHBIX TMOJpa3JeiICHU MO BONpOcaM, CBSI3aHHBIM C
BBITIOJTHEHUEM YKa3aHHBIX PEIICHUH.

4.1.2. 3anpammBath |y  CTPYKTYpHBIX  TOJpa3JeleHUd  JOKYMEHTHI,
MaTepualbl, CIOpPaBKUM M WHBIE cBelAeHus (MHPOPMAIMIO), HEOOXOAUMBIC s
BBITIOJTHEHHUS BO3JIOKEHHBIX Ha OyXrajaTeputo 3a1ad U GyHKIIU.

4.1.3. OcyiiecTBisATh MOATOTOBKY 3allpOCOB B OpraHbl T'OCYJIapCTBEHHOM
BJIACTU U MECTHOTO CAMOYIIPABIICHHS IO BOIIPOCAM, OTHOCSIIIUMCS K KOMIIETEHIIUN
Oyxraiatrepum.

4.1.4. HanpaBnsATh ~ CTPYKTYpPHBIM  TOAPA3ACIEHUSAM  3alpochl O
MPEIOCTABIICHUN 3aKJIIOUYCHHM, HEOOXOAMMBIX HJisi OCYIIECTBICHUS 3a1ad U
GyHKIMI OyXranTepuu.

4.1.5. YuacTBOBaTh B COIJIACOBAHUHU NPOEKTOB JIOKYMEHTOB (pEIIeHUi),
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MOJITOTABIMBAEMBIX JIPYTUMU MOAPA3AEICHUSIMH, B YaCTU BOIPOCOB, OTHECEHHBIX
K KOMIIETEHIINH OyXTaJITepUHu.

4.2. byxranrepus o0Os3aHa:

4.2.1. OcyiiecTBIATh  BO3JOKEHHbIE Ha Oyxranreputo (QyHKIUM B
COOTBETCTBUM C TpeOOBaHUSIMU 3akoHOJaTenbcTBa P®D, ycraBa W BHYTPEHHHX
nokymeHToB MHCTUTYTA.

4.2.2. VcnionHATh pelieHus: OpraHoB ynpasiieHus MHCTUTYyTa o Bompocam,
OTHOCSIIIUMCA K KOMIETCHIIMM OyXTajaTepuu, B TMOpPSAIKE U B CPOKH,
YCTaHOBJICHHbIC BHYTPEHHUMH JOKYMEHTaMH.

4.2.3. CBOEBPEMEHHO  OCYIIECTBISTh  MOJATOTOBKY  JIOKYMEHTOB  IIO
BOIPOCaM, OTHECEHHBIM K KOMIETEHIINU OyxraiaTepuu HacTtosumm [lonoxeHnem u
JIpYTMMH BHYTPEHHUMU JOKyMeHTamMu MHcTUTyTA.

4.2.4. CBOCBPEMEHHO  TPEIOCTaBIATH  HMH(OPMALMIO,  JTOKYMEHTHI,
3aKJIIOUEHUS 1O 3ampocaM CTPYKTYPHBIX —[OJAPA3JENIEHUH IO  BOIPOCAM,
OTHECEHHBIM K KOMIIETEHIIUN OyXTaJITepUu.

43. B pamkax opraHuzanuu paboThl OyXraiarepud TIJIaBHBIA Oyxranrep
UMEET IPABO:

4.3.1. Ha ocHOBaHMU JOBEPEHHOCTHU JAEWCTBOBaTh OT uMeHU MHcTHTyTa B
OTHOILIEHUSX C OpraHaMH rOCyJIapCTBEHHOM BJIACTH U MECTHOTO CaMOYIIPaBJICHUS,
C IpYTUMH OpPTaHU3aALHSIMH.

4.3.2. B mopsiake W mpenenax, YCTaHOBIEHHBIX pekTopoMm WHCTUTYTa,
MOJIMUCHIBATh JTOKYMEHTBI, CBSI3aHHBIE C OCYIIECTBICHHEM BO3JOXKCHHBIX Ha
OyXranTepuro 3aj1a4 U QyHKINL;

4.3.3. BuzupoBath JOKYMEHTHI, COTJIacyeMmble OyXrajarepueili B 4YacTH
BOIIPOCOB Oyxrainrepuu MHCTUTYTA;

4.3.4. JlaBaTh MHCHbMEHHBIEC W YCTHBIC yKa3aHUS paOOTHUKaM OyXraiaTepuu
M0 BOMPOCAM OpTraHM3aluu paboThl OYXTalTepUH U OCYIIECTBICHUS (YHKIIMMA
Oyxrantepuu;

4.3.5. BHocuth mpemniokeHus pektopy HWHcTtuTtyTa O TIpHBIICYEHUU
KOHCYJIbTAHTOB U  OKCIIEPTOB, HEOOXOAUMBIX JJIsi  PELIEHUS  BOIPOCOB,
OTHOCSIIUXCS K KOMIETEHLIUU OyXTanTepuu.

4.3.6. BHOCUTP B yCTAHOBIICHHOM TIOPSJIKE TMPEIJIOKECHHUS PEKTOpY
HHucTuTyTa 0 IpreMe U YBOJIbHEHUHU PaOOTHUKOB OyXraiaTepuu, YCTAHOBJICHUU UM
JIOJKHOCTHBIX OKJIaJ0B M HaJ0aBOK.

4.3.7. llpenynpexaarb ot umeHu MHCTUTYTAa paOOTHUKOB OyXrajiTepuu Ha
OCHOBAaHUM TIPUKA30B/PACTIOPSHKEHUN DPEKTOpa O CYIIECTBEHHBIX H3MEHEHHSIX
YCIOBUH Tpyda W/WIM COKpalleHUH YHCICHHOCTH (mTata) paOOTHUKOB
OyXxrantepum.

4.3.8. BHocuth mpemioxkeHus pekropy MHcTuTyra 0  moompeHuu
pabOTHUKOB Oyxranrepuu W MIPUBJICYECHUN 170'¢ K
JTUCHUIUIMHAPHON/MaTepruaibHOW OTBETCTBEHHOCTH B TMOPSAJKE, YCTAaHOBIEHHOM
TPYZIOBBIM 3aKOHOATENbCTBOM P® 1 BHyTpeHHMMU JOKyMeHTamMu MHcTHTyTA.

4.3.9. OcymiecTBisATh HWHBIE I[IpaBa, BBITEKAOIIME U3 KOMIETCHIINH
OyXxranatrepum.

4.4. T'maBHBIN Oyxrantep 00si3aH:
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4.4.1. Opranu3oBbiBaTh  paboTy  Oyxrantepun u  oOecreuyuBaTh
KaueCTBEHHOE U CBOEBPEMEHHOE BBINMOJIHEHUE paOOTHUKAMH OyXrajaTepuu
BO3JIOKEHHBIX Ha OyXraiaTepuro 3aja4 v GyHKIUH.

4.4.2. OGecnieunBaTh HE  pa3rjamieHue pabOTHUKAMH  OyXralTepuu
uHpopmaiuu 00 MHCTUTYyTE, COCTaBIAIOMEH KOMMEPUYECKYIO0 W/WIN CITY:KEOHYIO
TaNHY.

4.4.3. Opranu30BbIBaTh BEJCHUE JACIIONPOU3BOICTBA B OyXTaaTEepHH.

4.4.4, ObecnieunBaTh COOJIOJCHUE PAOOTHUKAMU OYXTaJITEPUU TPYIOBOMH
JUCITUTITHBI.

5.  OTBeTCTBEHHOCTH OyXrajJTepuu

['maBublii OyxranTtep © paOOTHUKH OyXraJTepud B COOTBETCTBUH C
pacmpesielieHHeM TMpaB U O0S3aHHOCTEH, YCTAHOBIIEHHBIM  HACTOSIIIUM
[TonoxeHnueM, JTOJDKHOCTHBIMM ~ WHCTPYKIIUSIMA M WHBIMH  BHYTPEHHUMU
nokymMeHTaMu HCTUTYTa, HECYyT OTBETCTBEHHOCTD 34!

5.1. Pesynbrarhl paboThl OyXraaTepuu MO BHITOJHEHUIO 33/1a4 U (PYHKIUH,
YCTaHOBJICHHBIX HacToAmuM [lonoxxeHnueM.

5.2. [lpuunnenune MHCTUTYTY YOBITKOB B pe3yJibTaTe OCYIIECTBICHUS UMU
CBOMX JIOJDKHOCTHBIX ITPaB U 00s13aHHOCTEN.

5.3. Hapymenue 3akonogarensctBa PO, ycTaBa 1 BHYTPEHHUX TOKYMEHTOB
HuctutyTa B nearenbHocty HCTUTYTA 1O BOpocaM KOMITETEHIINH OyXTalTePHH.

5.4. Pasrnamenue wuHbopMamuu 00 HWHcTUTyTE, OTHOCSIIEHCS K
KOMMEpYECKOM U/WiH cily>keOHOH TaiiHe.

5.5. Ha rnmaBHoro OyxranTtepa Bo3jaraeTcsi IepcoHalIbHasi OTBETCTBEHHOCTh
3a:

—  coOmroneHue paOOTHUKaMH OyXTaJITepUU TMPOU3BOJCTBEHHON W
TPYJIOBOM JUCIUIUIMHBI, OpTraHW3alMi0 B OyXrajaTepud OINEpPaTUBHON U
KauyeCTBEHHOW TMOATOTOBKM JIOKYMEHTOB, BEJIEHHE JCJIONPOU3BOJACTBA B
COOTBETCTBUHM C JEHCTBYIONIMMHU TMPaBUIAMH M HWHCTPYKIUSAMU, OOecreueHue
COXPaHHOCTH MMYIIIECTBA, HAXOMAAIIETOCS B OyXraiaTepuu U COOIIOJCHUE TPaBUI
nokapHou 0€30MacHOCTH;

—  (QopmMupoBaHHWE U TIPEICTaBICHHE JOCTOBEPHOW WHPOpMaMU O
JesTeNbHOCTH VHCTUTYTa; CBOEBPEMEHHOE W KayeCTBEHHOE HCIOJHEHHE
puKa3oB pektopa MHcTuTyTA.
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